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Person Specification
Learning Support/ Teaching Assistant 
	QUALIFICATIONS
	Essential
	Desirable

	GCSE English and Maths (A to C) or equivalent
	       Y
	

	Teaching Assistant Lvl1/2/3 training and or experience at the relevant level
	Y
	

	First Aid Certificate, or willing to undertake necessary training to provide first aid
	
	Y

	Knowledge of school systems
	
	Y

	KNOWLEDGE AND SKILLS
	Essential
	Desirable

	Basic knowledge and understanding of Education and child protection issues.
	Y
	

	Can demonstrate good numeracy and literacy skills
	Y
	

	Ability to communicate effectively and relate well with a wide range of children and adults with varying abilities and needs
	Y
	

	Ability to work constructively as part of a team and be aware of your own and the wider team objectives and goals
	Y
	

	Ability to plan and manage your own workload and meet deadlines
	Y
	

	Ability to work alone with minimum supervision
	Y
	

	Can demonstrate good basic I.T. skills and ability to use Word and basic database programme (i.e. Microsoft Office)
	
	Y

	An awareness of current issues facing schools and education
	
	Y

	An appreciation of the different levels of accountability within the school, Governing Body, LA and DfE
	
	Y

	Proven ability to identify opportunities for improvement in services
	
	Y

	QUALITIES
	Essential
	Desirable

	Commitment to and the ability to support the distractive ethos of the school
	Y
	

	A personal and friendly nature
	Y
	

	Resilience and confidence to work in a busy and demanding environment
	Y
	

	Proven ability to establish and maintain contact with a broad spectrum of individuals and external agencies
	Y
	

	Maintain confidentiality where appropriate
	Y
	

	Adaptable, flexible, diplomatic, tactful and committed to success
	Y
	

	Willingness to work occasional unsocial hours
	
	Y

	STAFFING
	Essential
	Desirable

	A commitment to equality of opportunity and fair treatment of all staff and pupils
	Y
	

	A willingness to undertake training to complete training needs
	Y
	

	An ability to identify training needs
	
	Y

	PERSONAL QUALITIES
	Essential
	Desirable

	Tact and Sense of Humour
	Y
	

	CORPORATE RESPONSIBILITY
	Essential
	Desirable

	Willingness to comply with the school’s policies i.e. Equal Opportunities, Health & Safety
	Y
	

	Willingness to continue personal development in relevant area
	Y
	

	Willingness to participate in the staff review and development process
	Y
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